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Preface
These Pocket Notes contain everything you 
need to know for the exam, presented in a 
unique visual way that makes revision easy 
and effective.

Written by experienced lecturers and authors, 
these Pocket Notes break down content 
into manageable chunks to maximise your 
concentration. 

Quality and accuracy are of the utmost 
importance to us so if you spot an error in 
any of our products, please send an email 
to mykaplanreporting@kaplan.com with full 
details, or follow the link to the feedback 
form in MyKaplan.

Our Quality Co-ordinator will work with our 
technical team to verify the error and take 
action to ensure it is corrected in future 
editions.



Introduction

In this chapter
•	 Overview of the examination. 
•	 Keys to success. 
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The nature and purpose of Cost and management accounting

Source documents and coding

Cost classification and measurement

Recording costs

Providing Information

The spreadsheet system

Overview of the examination
This examination consists of 50 multiple choice questions – the examination itself lasts two hours.  
Computer based options are available.

Overview of the syllabus
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Keys to success
As the examination is multiple choice only, 
you do need to consider the following:

•	 �Multiple choice questions allow the 
examiner to cover a significant amount 
of the syllabus within each examination.  
This means you cannot simply learn say 
50% of the syllabus and hope to achieve 
a pass standard – you will need to learn 
the entire syllabus to maximise your 
chances of passing.

•	 ��Questions are a mix of theory and 
practical.  Be prepared to have to make 
appropriate calculations to find an 
answer – and always check that your 
answer is reasonable before marking 
your solution, e.g. an adverse variance 
of $30,000 is unlikely to be correct when 
total expenditure is only $20,000.

•	 �Your question practice must be focused 
on multiple choice questions.  As part of 
your revision, work through the questions 
in the Study Text and any question 
banks you may have to ensure you 
understand the style of question asked.

•	 Remember in the examination, you can 
answer questions in any order (as long 
as you  complete the multiple choice 
boxes on the Candidate Registration 
Sheet correctly).  It is therefore worth 
completing the easier questions first and 
then re-visit the more difficult questions 
at the end of the examination.  This 
approach will (hopefully) ensure you 
have obtained the easy marks if you run 
out of time.

Finally, when all else fails – guess – there is 
no negative marking.




