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EXAM TECHNIQUE

° Do not skip any of the material in the syllabus.

. Read each question very carefully.

. Double-check your answer before committing yourself to it.

° Answer every question — if you do not know an answer, you don't lose anything by guessing.

Think carefully before you guess.

. If you are answering a multiple-choice question, eliminate first those answers that you know
are wrong. Then choose the most appropriate answer from those that are left.

. Don’t panic if you realise you've answered a question incorrectly. Getting one question
wrong will not mean the difference between passing and failing

Computer-based exams — tips

. Do not attempt a CBE until you have completed all study material relating to it.

° On the ACCA website there is a CBE demonstration. It is ESSENTIAL that you attempt this before
your real CBE. You will become familiar with how to move around the CBE screens and the way
that questions are formatted, increasing your confidence and speed in the actual exam.

° Be sure you understand how to use the software before you start the exam. If in doubt, ask
the assessment centre staff to explain it to you.

. Questions are displayed on the screen and answers are entered using keyboard and mouse.
At the end of the exam, you are given a certificate showing the result you have achieved.

. The CBE question types are as follows:

- Multiple choice — where you are required to choose one answer from a list of options
provided by clicking on the appropriate ‘radio button’

- Multiple response — where you are required to select more than one response from
the options provided by clicking on the appropriate tick boxes (typically choose two
options from the available list)

- Multiple response matching — where you are required to indicate a response to a
number of related statements by clicking on the ‘radio button’ which corresponds to
the appropriate response for each statement

- Number entry — where you are required to key in a response to a question shown on
the screen.

. Note that the CBE variant of the examination will not require you to input text, although you
may be required to choose the correct text from options available.

. You need to be sure you know how to answer questions of this type before you sit the exam,
through practice.
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